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AP 7145    PERSONNEL FILES 
 

References: 
Education Code Section 87031; 
Labor Code Section 1198.5 



 
The employee may authorize his/her representative to review his/her personnel 
file. Such authorization must be in writing to verify the signature of the 
employee. The representative shall contact the Human Resources Specialist to 
make arrangements for the review. 

 
Contents of personnel files may be subpoenaed. The Human Resources Specialist 
will follow the terms and conditions of the subpoena. 

 
More details regarding review of personnel files are contained in the collective 


